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CONTRACT ENGINEER – MINOR WORKS DEPARTMENT
JOB SPECIFICATION

REF 209
ACCOUNTABLE TO

· Contract Manager – Minor Works
ROLE

· To be responsible for all aspects of the day to day operation of individual minor works contracts under your control, from formal receipt of file through procurement and installation of materials to the preparation of final account and job handover.
RESPONSIBILITIES

· To work within the provision of the company’s ISO Quality, Environmental and H&S Procedures
· To take phone and direct enquiries from customers and to deal with them accordingly.

· To take ownership of contracts from start to completion to handover to client
· To purchase equipment and sub-contract services at the most advantageous rates

· To assist in scheduling of site engineers and planning of work.

· To ensure the completion of individual contracts within budget and within the agreed time frame
· To attend site meetings when necessary

· To liaise with and support site engineers on their day-to-day job requirements

· To achieve individually agreed objectives for the year

REQUIREMENTS

· A formal qualification in a relevant Engineering Discipline or relevant industry experience
· Competent with basic autocad drawing software is desirable
